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. Ofmme nonoxeHn

1.1. Hacrogmee [TomoxkeHwe mo oOpaboTKe MepPCOHANBHBIX IaHHBIX (famee - [lomoxenme) OpraHmzaiiy (HazpaHme
Opranmzanuu) pazpaboTaHo B cooTBeTcTBHE ¢ TpymoBbM Kogekcom Poccmiickoll @emeparmn, Konerutynumeil Poccuifckoit
Ceneparp, [pakmaHckuM  Komekcom  Poccmiickoit  @emeparmm, DepepambHBIM - 3akoHOM  «O8  wHpOPMAIHH,
HHGOPMAIHOHHBIX TEXHONOTHAX M O 3allHTe HHbopMalmu», (DefepalbHbIM 3aKOHOM « (O IEepPCOHANBHBIX TAHHEIXD,
[TpapHmanit BHYTPeHHEro TPyAOBOTO pacnopAaka (OpraHH3alti.
1.2. Ilems paspabotki [lonoxkeHNd - OIpefeNeHHe Iopaaka obpaboTKy MepCOHATBHBIX JaHHEIX paboTHHKOB CpraHH3allHE H
HHBIX CYObeKTOB IepCOHANBHEBIX JaHHBIX, IepCOHANbHBIE JaHHBIE KOTOPEIX IoAnexar oOpaboTke, Ha OCHOBAaHUH
TOMHOMOYHI ollepaTopa; ofecnedeHHe 3aITUTEL IPap M cB0o6O YeloBeKa U TpakIaHnHa, B T.4. paboTHHKa OpraHH3alli, IpH
06pafoTke €ro MepCOHANMbHBIX JAHHEIX, B TOM 'WHCINC 3alMTHL IIPaB Ha HENPHKOCHOBEHHOCTh YacTHOM KM3HH, JOTUHYIO H
ceMellHyr TallHy, a TaKKe YCTAHOBICHHE OTBETCTBEHHOCTH NOIDKHOCTHBIX JIMI[, MMEIOMIMX JOCTYH K [ePCOHAIBHBIM
JAHHBIM, 33 HeBBITIOMHeHHe TpeboBaHuil HOPM, PeryHMpyIomuX o6paboTKy H 3alllUTy IepCOHANBHEIX JaHHEBIX.
1.3. Tlopamok BBOAA B JleHcTBHE H H3MeHeHH A [omoKeHud.
1.3.1. Hacrodmmee [lonoikeHne BCTYIIaeT B CHIY ¢ MOMEHTA er0 YIBepKJeHHd TeHepalbHBIM THPEKTOpoM OpraHu3alii 1
JelicTByeT BeccpodHo, IO 3aMeHb] ero HOBBIM [lomoKeHHeM.
1.3.2. Bee usmenenud B [lonokenne BHOCATCS IIPHKA30M.
1.4. Bee paboTHuKH OpraHu3alii JOLKHEL OBITh O3HAKOMIISHEL ¢ HACTOATIHM [ToNIosKeHHeM 10 POCITHCE.
1.5. PexumM KOH(GUISHIHATLHOCTH IePCOHANBHBIX JAHHBIX CHHMAaeTcd B cIydadx HX 00e3MIYHBaHHg H 110 HCTeUeHMH 75 JeT
CpoKa MX XpaHeHHd, MIH IpoAnepaeTcd Ha OCHOBAHHH 3aKIMOUYEHHS SKCIepTHOH KoMuccHM OpraHM3allii, eclii HHOe He
OTIpeMeIeHO 3aKOHOM.

II. OcHOBHBIE IIOHATHS U COCTAB [I€PCOHAIBHBIX JAHHBIX PA0OTHHKOE
2.1. Jdng meneif Hacrosero [TomoReHUS HOIIONIB3YOTCH CIeAYOIIUE OCHOBHBIE IIOH ATH:
- IIePCOHAUIEHBIG JAHHEBIE DaloTHHKA - Mro0ad MHQOpMalHS, OTHOCAINAACA K ONpeNeleHHOMY HIM ONPSHeLIeMOMY Ha
OCHOBEHMH TakoH HHbopMauy paboTHHKY, B TOM YHCIIE ero GaMHIIML, UML, 0TYSCTBO, O, MECHL, AaTd H MECTO PO ICHILL,
agpec, ceMeliHOe, COLMAalbHOEe, HMMYLIGCTBEHHOS IIONIOMXKCHHE, o0pasopaHue, HpodeccHd, NOXONBL, Apyrad HHGOOPMALLL,
HeoOXoouMas padoTOLaTE/C B CBA3H ¢ TPYJOBBIMHE OTHOLICHH AMH
- 00pafoTKa IePCOHANIBHBIX JaHHELX - ¢OOD, CHCTEMATH3AILL, HAKOILICHHE, XPaHEeHHE, YTOUHSHUES (0OHOBIICHIE, H3MCHEHHE ),
HCIIOIb30BAHNE, PACIIPOCTPAHEHHE (B TOM 4MCIIe Heperaya), o0esIMuMBanne, CIIOKHPOBAHIS, YHHUTOXKCHUE EPCOHAIBHELX
JEHHBIX PA0OTHHKOB OpraHu3aili;
- KOHQHICHIMAIBHOCTD [IePCOHANBHBIX JaHHEIX - o0g3aTelbHOe A1 COOJICAEeHM HA3HAUSHHOTO OTBETCTBEHHOIO JIMILA,
HMOIYYUBILETO JOCTYII K ePCOHAIBHEIM JEHHEM PAOOTHHKOB, TPeGOBaHUE He JOIIYCKATh X PACIPOCTPAHEHHI 03 COTIIACH I
PabOTHUKE MM HHOTO 3aKOHHOTO O CHOBAHUL,
- paclpocTpaHeHHe MepCOHANBHLIX JAHHBIX - JelcTBd, HallpaBleHHLIE Ha Tepefady IepCOHaTBHBIX JAHHBIX PaboTHHKOB
oTlpeleNeHHOMY KpyTy JIHI[ (Ilepefava IEepPCOHANBHBIX JAHHBIX) MM Ha O3HAKOMIIGHHE ¢ IepCOHANBHBIMH JAHHBIMU
HeoTrpaHHYeHHOTO KpyTa I, B TOM 4YHcIe ofHapoAOBaHHe IepCOHANLHBIX IAHHBIX pabOTHHMKOB B cpefcIBax MaccoBoif
uHbOpPMALMY, pasMelleHHe B HHOODMALMOHHO-TEICKOMMYHHMKANHOHHBIX CETSX MIM IIPEJOCTABIICHHE JOCTylla K
HePCOHAIBHEIM JAHHBIM PAG0o THUKOE KAKHM-IIHO0 HHBIM CIOCOCOM,
- HCILOJIB30BAHIE ISP COHAIBHBIX JAHHELX - AeHCTBH (OLePalMK ) ¢ [IePCOHAIBHBIMHE JaHHBIMH, COBEPLIACMBIS JOILKHOCTHBIM
muuoM OpraHu3aiuy B eI [PHHATHS DPENICHWH MHIM COBePIICHHA WHBIX JNCHCTBHH, IODOMAAIINMX KPHIMUSCKHES
HMOCHEGACTBHA B OTHOIICHHH PA0OTHHKOR MO0 UHBIM 06pa3oM 3aTparHBAOIIUNX MX [paBd U cBOSOIBL I IIpaBa W CBOSOIEL
APYTHX JIHIL,
- GIOKHPOBAHHE 1D COHANBHBIX JAHHBIX - BPEMEHHOE IIPeKpalleHue ¢0opa, CHCTEMAaTH3AUMH, HAKOILICHH, HCILOIb30BaHIL,
PACIPOCTPEHEHHS IISPCOHAIBHBIX JAHHBIX PA0OTHUKOB, B TOM YHCIIe HX [Iepedaql;
- YHUYTOXKCHHUE IICPCOHANBHBIX JAHHBLX - JeHCTBHI, B Pe3YIbTATe KOTOPBIX HEBO3MOKHO



BOCCTAHOBUTh COJICDKAHUE IISPCOHAIBHBIX JAHHBIX B HHGOPMALMOHHOR CHCTeME IIePCOHANBHBIX JAHHBIX PAOOTHHKOE HIH B
PesyIbTaTe KOTOPBIX YHHUTOXAKTCS MATePUANbHBIE HOCUTEIH I1EPCOHAIBHEIX JJAHHBIX PAOOTHHKOB;

- 00e3IMYUBAHHE [IePCOHANBHBIX HAHHBIX - JEHCTBHA, B PesyJbIaTe KOTOPBIX HEBOSMOKHO OIPEIEIHMTH [IPHHALICKHOCTD
HMePCOHAIBHELX JaHHBIX KOHKPETHOMY PalOTHHKY,

- 00IIeNOCTYIHEIG IIEPCOHAIBHEIEG JAHHBIE - [I€PCOHANBHBIC JIAHHBIE, JOCTYI HEOIPAHWYCHHOI'O KPyra JIMIL, K KOTODBIM
IpefoecTaplleH ¢ corlacus paCoTHHKE I Ha KOTOPHIE B COOTBETCTBHH ¢ (pedepalbHBIMM 3aKOHAMH HE DACIPOCTPAHASTCH
Tpebopanune cobIIoneHHd KOHGUICHIHATEHOCTH.

- nHbOpMaLHA - CBeneHUd (COOOIIeHN S, JaHHbIe) He3aBHCHMO OT (POPMEL HX IIPeICTaBIIeHH .

- JOKyMEHTHpOBaHHadg HHGbopManud - 3ahHKCHPOBAHHAS HA MATePHANBHOM HOCUTeNe IIyTeM [JOKYMEHTHDOBAHHI
HHbOPMALHA ¢ PEKBH3HTAMU, [IO3BOIAFMHMY OIPEISIHTE TAKYE HHOOPMALMEO HIIM € MaTePHaAIbHBI HOCHTEIE.

2.2, B cocras NepCOHANBHBIX JAHHBIX PabOoTHHKOER CQpraHM3auMH BXOAT JOKYMEHTBI, cojepxamue HHGOPMEAUHI 0
HAaclOPTHELX JAHHEIX, 00Pa3OBaHHH, OTHOLIGHMH K BOMHCKOH OOM3aHHOCTH, CeMEHHOM IOIOMKEHHH, MECTe KHTEIbCTBA,
COCTOSHUH 3[0POBbBL, 4 TAKKE 0 IPEIBLAYIIHX MECTaxX HX PaSoThL.

2.3, KoMIneke OOKYMEHTOB, COIPOBOXKIAROINMN [Ipomece obopPMIeHH TPYLOBBIX OTHOLIGHUH padoTHHKA B OpraHU3aluH
LPH €T0 IPHEME, IIEPEBOLE H YBOIIBHEHIH.

23.1. HMubopmauus, npencrapigeMasd pa0OTHHKOM IPH HOCTYILUIGHWH Ha pabory B OpraHusauMip, JOIDKHA HMETb
LOKYMeHTaIbHYE (opmy. TIpH 3aKI0UeHHH TPYA0BOIO JOTOBOPE B COOTBETCTBHH €O ¢T. 65 Tpyaosoro kogexca Poceniickoit
Qefepalliil MO, IOCTYIAIIISe Ha Pa0oTy, IPEIbABIAeT PaboToNaTe 0!

- MACIIOPT MM HHOH JOKYMEHT, YAOCTOBEPMIOIIUH IHUHOCTE;,

- TPYLOBYIO KHUEKY, 38 HCKIIOUEHHEM CIIyddep, KOIJd TPYLOBOH JOrOBOD 3aKIIOUACSTCS BIICPBBIC HIM PabOTHHUK IIOCTYIAET
Ha padoTy HA YCIOBHIX COBMECTUTSIBCTEE, JUO0 TPyAoBad KHHKKA Y PaOOTHHKA OTCYTCTBYET B CBASH ¢ ¢¢ YIPaToH MM 1o
IPYTHM IIPHYHHAM,

- CTpaxoBOe CBUIETENHCTBO TOCY IAPCTBEHH OT0 MeHCHOHHOTO CTPAX0BAHH,

- JOKYMEHTBL BOHHCKOIO Y4eTd - U1 BOSHHOOOA3aHHBIX W JIALL, IIOJIEKAlUX BOHHCKOMY YUeTy;

- JOKyMeHT 00 00pasoBaHHM, O KBalM(GHUKALMH WM HAIMYHM CIEUHANbHBIX SHEHHH - IIPH [OCTYILUIGHUH Ha padoTy,
TPeOYIOLIYHO CIICHUAIBHEIX SHAHHI MM ClIeIHAEHONR II0AT 0 TOBKH,

- CBHAETENBCTBO 0 HpucsoeHur MHH (Ipu ero Hanuumy y paboTHHKA).

2.3.2. Tlpu odopmnenun paboTHuKa B OpraHu3anuo paboTHHKOM OTneNna Kaapop sanoiHdercd yHuuuuposansad gopma T-
2 «JInuyHad KapTouKa paboTHHKA», B KOTOPOH O TPAKAKTCA CIEAYOIIHE aHKeTHRIE H OHOIPadUUecKie JaHHbe PAaCOTHHKE:

- obmue ceegenud (D.M.O. paboTHUKa, JaTa PORIECHH, MECTO DOKICHHI, IPAKIAHCTBO, O0pasopaHue, Ipodeccus, crax
paboTEl, cocTogHHE B Opake, IIACIIOPTHEIE JaHHEIE),

- CBEGHHA O BOHHCKOM YYeTe,

- JAHHBIE O IIPHEeMe Ha paloTy,

B panenelimeM B JIMYHYH KapTOUKY BHOCHTCL:

- CBeGHH O IIePeBOJax Ha APYIYH paboTty,

- CBeAGHH 00 aTTeCTalllH,

- CBEIGHHA O IIOBBILIICHIH KB (PHKAIHH,

- CBeZleHHA O IIpodeccH OHAIBHOI [IePeIloIT 0TOBKE,

- CBeIGHHA O Harpafax (IO PEHHAX), [IOUSTHBIX 3B aHIIX,

- CBeJIGHHA 00 OTIIYCKaXx,

- CBEIGHHA O COLIUANBHBIX IapaHTH X,

- CBEIGHHA O MECTE KHTEJbCTEA H KOHTAKTHRIX TelehoHax.

2.3.3. B orgene kanpos OpraHu3alHy CO3NAKTCI H XPAHATCA CHGNYOLIHE IPYIBL JOKYMEHTOB, COAEDKAIINE JAHHBIE O
PaCOTHUKAX B ¢AUHHYHOM WM CBOJHOM BHIE:

2.3.3.1. JoKyMeHTBL coJep:kallliie NepcOHANTbHBIE NaHHEIe PabOTHHKOB (KOMINEKCEl IOKYMEHTOB, COIPOBOMJAIONINE
mpouece ohopMIIEHHS TPYIOBBIX OTHOIMIEHHH NpH NpHeMe Ha paboTy, NepeBoMe, YBOIbHEHHH, KOMILTEKC MaTepHaloB IO
aHKEeTHPOBAHMIO, TeCTHPOBAHNIO, IIPOBEISHIIO



cobecefoBaHMl ¢ KAHIUIATOM HAa IOJDKHOCTE, IOAJMHHHKH H KOIHH IIPHKA30B II0 JIYHOMY COCTaBY, JIMYHEIE Iela H
TPYZOBBIE KHIKKH PabOTHHKOB, Aela, CONEpKaIlHe OCHOBAHHA K IPHKAasy II0 JIMYHOMY COCTaBy, MAella, COAepIKaliHe
MaTepHalbl aTTecTaluy pabdoTHHKOB, CIykeOHBIX paccleloBaHuil, cnpapodHo-HHQOPMALMOHHEI OfHK JaHHBIX II0
HepcOHATy (KapTOTeKH, XKYPHANEI), NOIJHMHHHKH H KOINHH OTYeTHBIX, AHAMTHYECKHX M CIPaBOYHBIX MaTepHAIIOB,
HepenaBaeMbIX PYKOBOACTBY OpraHH3allHH, PYKOBOIUTEIIIM CTPYKIYPHEIX ITofpasdeleHnil, KOIHH OTUeTOB, HalpaBILIeMbIX
B TOCYIapcTBCHHEIE OpraHbl CTATHCTHKH, HAIOTOBbIe MHCIGKI[HH, BBIIECTOAINHEG OpraHsl YIpaBleHHd H JIpyTHe
YVUPEKICHH).

23.3.2. JoxyMeHTanmd II0 OpraHH3alHH paboTHl CIPYKIYPHBIX IIOfApasieNeHHH (IONIOKEHHA O CIPYKTYPHBIX
noApasAeleH X, JOKHOCTHEEe HHCTPYKIHH paboTHHKOB, IPHKA3EL, PACIOPOKEHI, YKasaHHA PYKOBOACTBA CIpraHm3aliin ),
OOKYMEHTEI I10 ILIAHHPOBAHHIO, yUeTy, aHATH3Y H OTIeTHOCTH B YacTH PadoTHl ¢ IepcoHaroM OprafH3aliHil.

I1I. Cop, obpaboTKa U 3aIIHTa IePCOHABHEIX JaHHbIX
3.1. ITopamok morydeHHd MepCcoHalbHEIX JAHHBIX.
3.1.1. Bee mepcoHambHbBIe JaHHBIe paboTHHKa OpraHM3alii clefyer IOIy4yark Y Hero caMoro. B ImepcoHalbHbIe TaHHES
PpabOoTHIKA BO3MOKHO MOJIYUHTh TONBKO ¥ TpeThell cTOPOHEL, TO paboTHMK JoilKeH OBITH yBeJOMIeH 00 3TOM 3apaHee M OT
Hero JIOJDKHO OBITH MONYYeHO NHCbMeHHOe coriacHe. JOKHOCTHOE JIHIIO paboTofareld JOMKHO COOOIIHTL PabOoTHHKY
OpraHusaniy o Iefax, IpenolaraeMbIX HCTOUHHKAX U clocodax MOMyUeHH I MepcOHANBHEIX JaHHbBIX, a Takke 0 XapakTepe
TMOIeKalIHX TOTYYeHHIO ITePCOHANBHEIX JAHHBIX M IOCHeACTBIMX OTKaza pafOTHHKA JaTh IMHCbMEHHOe cOTLNacHe Ha HX
TOIyUeHHe.
3.1.2. PaBoTomaTens He HMeeT IpaBa IONydarbh M oOpabaTbiBaTh NMepcOHANbHEIE NaHHBIE paSoTHHKa OpraHM3allli O ero
pacoBoil, HalHMOHATLHON NPHHAANEKXHOCTH, IOMHTHYECKHX B3IIAAAX, PEIHTHOSHEIX MMM (QHIocO(CKHX yOeKMeHHAX,
COCTOAHHH 3M0POBBA, HHTHMHOM KIH3HH. B cIy4adx, HeOCPeNcTBEHHO CBA3AHHEIX ¢ BOTPOCAMH TPYNOBRIX OTHOIMEHHI, B
cooTBeTcTBH ¢o cf. 24 Koncruryuuu Poccuiickoil Qenepauun paboTogarellb BIpape IOIy4yars U o0padarblpalh JAHHBIE O
YACTHOH AU3ZHH PadOTHUKA TOIBKO C €r0 MHCbMEHHOIO COTIIACHS.
ObpaboTka YKa3aHHBIX MepCOHANBHEIX JAHHEIX pabOTHHKOB paboToJaTeneM BO3MOKHA TONBKO ¢ HX cOTacHd MHOO 6e3 X
COTTTAcHA B CIeMYIOIIHX CIIyYadx:
- TepCOHANbHEIS TaHHBIe GBIIEOTCH OOIeIOCTYITHEIMI,
- TepcOHANbHBIE JMaHHBIE OTHOCATCH K COCTOSHHIC 370pOBbA paboTHHKa M HX oOpafoTka HeofXomuMa AN 3aIHTHL €ro
KH3HH, 300POBbA HITH HHBIX KH3HEHHO BAKHBIX HHTePECOB NGO JKU3HH, 300POBbA I HHBIX KH3HEHHO BAXKHEIX HHTEDECOB
JOpYTHX JIHI[ M TTONTy4eHHe corTacHd paboTHHKA HEBO3MOKHO,
- o TpeGOBaHHI0 MOMHOMOUHEIX TOCYTApCTBEHHBIX OPTaHoB B CIIydadx, Ipedy CMOTPEHHBIX delepalbHbIM 3aKOHOM.
3.1.3. PaBoTomaTennb BIIpaBe 0OGpabaTeiBaTh NepCOHANbHbIE TaHHbIe PabOTHHKOB TOMBKO ¢ MX IMHMCEMEHHOTO COTTIACHL
3.1.4. ITuceMeHHO® coTnache paboTHHKA Ha 06paboTKy CBOMX NepCOHANBHBIX JaHHBIX JOLKHO BKIIOYATE B ce0d:
- (haMIIMIO, HM4, OTHUECTBO, afpec cyObeKTa IMepcoHAIBHBIX JaHHBIX, HOMep OCHOBHOTO JOKYMEHTa, YHIOCTOBEPAIONIEro ero
THYHOCTD, CBEJIEHH T O JaTe BBIJauM yKa3aHHOTO JOKyMeHTa H BBITABIINEM ero oprame;
- HaHMeHoBaHUe ((paMIDIIo, MM, 0TYECTBO) M afipec ollepaTopa, IONYJalollerod cornace cydbeKkTa MepcOHaNbHbIX TAHHBIX;
- Ilemb 06paboTKH MepPCOHATBHbIX JaHHBIX;
- IepedeHb epPCOHANBHBIX TAHHBIX, Ha 00paboTKy KOTOPEIX JaeTcd corNache cyObeKTa IepcoHabHBIX TaHHBIX,
- OepedeHb peficTBHII ¢ IepCOHATBHBIME JaHHBIMIL, Ha COBeplIeHHe KOTOPBIX IaeTcd corjacie, ofImee OIMHCAHNe
HCIONb3YeMBIX OIeparopoM crocoboB 06pabo T NepCOHANBHEIX TaHHBIX,
- CPOK, B TeUeHHe KOTOPOro AelcTByeT coracHe, a Takke MopAIoK ero 0T3EIBa.



Qopma 3IBICHHUS O COIVIACHH PalOTHHKA Ha o0paloTKy IePCOHANIBHBIX JAHHBIX CM. B IIPHJIOKEHHH 1 K HacTOAIEMY
[NonmoxeHuto.

3.1.5. Cornacre paboTHUKE He TpedyeTcd B CIEIYIOLINX CIIyJIaax:

1) oGpaboTKa IIePCOHAIBHBIX JAHHBIX OCYLISCTBILICTCS HA OCHOBAHHHM Tpynosoro Komexca PO mim mHOro delepalbHOro
3dKOHA, YCTAHABIMBACIIETO €€ Lellb, YCIOBHA IIOJIYUSHI A [IePCOHANBHEIX JAHHBIX H KPYT ¢YOBEKTOB, [IEPCOHAINBHBIE JaHHBIS
KOTODELX IIOAIeKaT 00paloTKe, a TaKAe OLpPeLelBION eT0 IOIMHOMOYH PaboToqaTelLl,

2) 0bpaloTKa IePCOHAIBHBIX JaHHEIX 0CYIIESCTRIMETCA B LIl HCIOIHEHH TPYA0BOTO JOTOBODA,

3) obpafoTKa IEePCOHANBHBIX LAHHBIX OCYLISCTBILIETCS LI CTATHCTHYECKMX WM HHEIX HAYUHBIX LeNeH IPH YCIOBHH
00s3aTeIbHOT 0 00S3IHUMBAHU [I6PCOH &/IbHBIX JAHHBIX;,

4) obpaboTka [epCOHANBHBIX JAHHBIX HeoOXOMMME UL 3allUTEL KU3HH, 300POBbSL HIH HHBIX KUFHEHHO BEKHBEIX HHTEDECOB
PaCOTHUKS, eCIH IIOIYYSHHE €TI0 COrIacH HEBO3MOMKHO.

3.2. lopanek o0paboTkKy, Hepelaull i XPaHeHH [IePCOHAIBHBIX JEHHELX.

3.2.1. PabotHuk OpraHuzalii IpefocTasiider paboTHHKY oTAena Kaipop OpraHM3allH JOCTOBEpHBIE CBeleHHI o cebe.
PaGornuk ormena kaapop OpraHU3alUM IPOBEPAET LOCTOBEPHOCTb CBENSHUIL, CBEpSd JaHHEIS, IIPENOCTABICHHELS
PaCOTHHKOM, ¢ HMERIMMHICS ¥ PadOTHHKA JOKYMEH TaMIL

3.2.2. B cootetcTBuH co cT. 86, 1. 14 TK PO B nemax obeclieueHnd pag H cBO0O YeIOBEKa H IPaXkIaHIHA I'eHepabHbLH
aupextop Opranuzanun (PaboTonartenb) U ero NPeACTABUTENH IPH 00paboTke MepCOHANBHBIX JAHHBIX PACOTHUKA JOJKHEL
cobmonaTh clefyrmne obimne TpefopaHud:

3.2.2.1. O6paboTka MePCOHANBHELX JAHHBIX MOKET OCYLISCTBIIITBCH HCKIFUHTEIBHO B LEIX O0ECHeUSHUS COOIEOICHH I
3KOHOB 1 MHEIX HODMATHBHBIX [IPABOBBIX 8KTOB, CONCHCTBHA PACOTHUKAM B TPYAOYCTPOHCTBE, O0YUCHUH U IIPOJBHAKCHUH
no cioyxfe, obecleueHUS IHYHOH 0e30MacHOCTH PAdOTHHKOB, KOHTPOI KOIMYECTBA M KauyeCTBa BBUOIOIHASMON paboThl H
oOecIIeueHH ] COXPAHHOCTH HMYIIeCTBa.

3.2.2.2. Tlpu ompenmeneHuH oObeMa H cofepkaHmdg, obpabaThlBaeMbIX TepCOHANBHBIX AaHHBIX PafotomaTens JOKeH
pykosoncreoBatbed Koncrutyimed Poccuiickolf Demepaunn, TpynoeeM Komekcom Poccmiickoil Denepanui M HHBIMH
(benepabHBIMH 3aKOHaMu,

3.2.2.3. Tlpu NpHHATHH PellleHWIl, 3aTParHBarOIMK HHTepechl paboTHUKa, PaboTogarels He HMEeT [Ipasa OCHOBEIBATECS HA
HNePCOHAIBHELX JaHHBIX Pa0OTHHKA, [MONYyUYeHHBIX HCKIOUMTEIBHO B PE3ylbTale HX aBTOMATH3HPOBAHHOH 00paloTKM HINM
3IIEKTPOHHOTO ITOIYYeHU A

3.2.2.4. SawmMTa IePCOHAIEHBIX JAHHBIX PAOOTHUKE OT HEIPABOMEPHOIO MX HCIIONB30BAHMA MM YTIPaTEl 00eCIeUHBASTCH
PaGotoparenem 3a c4eT ero ¢peActs B IOPAIKe, YCTAHOBICHHOM (elepalbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM H HX IpPENCTABUTENH MOJKHBI OBITH O3HAKOMICHEI I10J PACIHCKY ¢ HOKyMeHTaMu OpraHusaiiim,
YCTEHABIUBARIMME IOPANOK 00padoTKH [ePCOHANBHEIX JAHHEIX PalOTHHKOE, a TaKkKe o0 MX Npasax H O0438HHOCTIX B
5TOH 0fIacTH.

3.2.2.6. Bo Beex cydadx oTKa3 pabOTHHKE OT CBOMX IIpap HA cOXpaHeHHe U 3allHTy TaliHbl HeAelicTBHTeIeH.

IV. Tlepenaya 1 XxpaHeHUe IePCOHANBHBIX JAHHBIX
4.1. Ilpu nepenave MepcoHANBHBIX TaHHEIX padoTHHKa PaboTofarerns JomKeH cobIo1aTh cleAyonye TpefoBaHH L.
4.1.1. He coofImath NepcoHalbHBIE NaHHbIe paboTHHKA TpeTbeH cTopoHe §e3 NMHCHMEHHOTO COTTIAcHA paboTHHKA, 3a
HCKITFOUYEHHeM CIy4aeB, KOTIa 3T0 HeoOXOMHUMO B LeNAX IPeTyIpeRIeHH  yTPO3Hl KH3HH H 3A0POBbI0 paboTHHKA, a TakkKe B
cIy4agx, yCTaHOBIGHHBIX (pefepanbHbIM 3aKOHOM.
4.1.2. He coofmars NepcoHaNbHbIe JaHHBe paboTHHKA B KOMMePUeCKHX Iefax 0e3 ero MHCbMeHHOTO coracHd. OfpadoTka
IMepCOHANBHEIX JaHHBIX PaboTHHKOB B I@NIX IPOABMKEHHI TORApOB, pabor, YCIyT Ha PHIHKE MyTeM OCYIMeCTBIIEHHS IPAMBIX
KOHTAKTOB C IOTEHI[HaJbHEIM IOTpeOHTeNIeM ¢ IMOMOIIBI0 CPeACTB CBASH JIOMycKaeTcd TOINBKO ¢ €ro IIpeNBapHTelbHOTO
COTTIACHA.



4.1.3. TpenynpeuTs JHL, NONYUYHMBIIMX ICPCOH&IbHBIC JaHHBIC PAGOTHHMKE, © TOM, YTO 3TH JaHHBIE MOLYT OBITb
HCIIOIB30BEHEL JMIIb B LEIX, A1 KOTOPBIX OHM COOOIIEHEL, U TPeCoBaTh OT 3TUX JMI HOATBEDEACHUS TOTO, YTO 3TO
npaeuio cobroneHo. JIHIE, MOTyYMBIIHE IIEPCOHANBHBIE JAHHBEIC PaloTHHKA, oOd3aHBl CODIIONATE DEXHM CEKPETHOCTH
(koHuaeHIHAIEHOCTH ). JanHoe [TomomeHHe He PACHPOCTPEHAeICd HAa O0MEH NePCOHANBHEIMH JAHHBIMH Pa0OTHHKOB B
HOPSJIKE, YOTAHOBICHHOM (beePabHbIMI SaKOHAMH.

4.1.4. OcylmecTBILITE llepeady [epCOHABHBIX JAHHBIX PAabo THUHKOB B Ipeenax OpraHusalil B CoOTBETCTBHH ¢ HACTOSALIHM
[omoxeHue.

4.1.5. Paspemars JOCTYIl K [E€PCOHAIBHBIM JaHHEM Pa0OTHHKOE TOJBKO CIELUAIBHO YIIOIHOMOYEHHBIM JIMIIAM, [IPH 3TOM
YKa3aHHBIC JIILA JOJLKHBL HMEeTh [IPABO IIOJYYaTh TOIBKO T€ IIePCOHANbHBIEC JaHHBIG PAOTHHKE, KOTODPBIE HEOOXOMHMEL UL
BBIIOJIHEHH ] KOHKPEeTHOH (pyHKIIHH.

4.1.6. He sanpammmupare HHGOPMALHI © COCTOSHUM 3H40DOBbA PACOTHHKA, 38 HCKIFOUCHHEM TeX CBENCHHI, KOTODELS
OTHOCHTCA K BOIIPOCY O BOSMOKHOCTH BBIITOIHEHIS Pa0OTHHKOM TPYNoBOd GyHKIHY.

4.1.7. Tlepenapathb nepcoHalbHbIE JAHHES PACOTHHKA IPEACTABHTEMM PA0OTHUKOB B HOPLOKE, YCTAHOBIGHHOM TpPYIOBBIM
KonexcoM Pocouiickoll Qenepanuy, 1 OrpaHHYHBATE 3TY HHGOPMALHEY TOIBKO TEMH IIEPCOHAIBHBIMU JAHHBIMU Pado THHEA,
KOTOPBLE HeOOXOQMMEL UL BBITOIHEHIA YKa3aHHBIME MPSACTABUTEIME HX (QYHKIHHA.

4.2. XpaHeHue U HCIIOMb30BAHHE 16D COHANBHBIX JAHHBIX PAaOO THHKOB.

4.2.1. llepconabHELe JaHHELE PAOOTHUKOB 00padaThIBAIOTCA H XPaHATCL B OTAEIE KaIPOB.

4.2.2. TlepcoHalbHEIE OaHHBIG PAOOTHHKOB MOIYT OBITh IIQJIYYEHEL, IPOXOIUTE JalbHEAINY0 00paboTKy U NepelapaTbos Ha
XPEaHCHHE KaK Ha OyMEKHBIX HOCHTELIX, TaK M B 3IIeKTPOHHOM BUJE - B IOKAIBHOH KOMIIBIOTEDHOH CeTH H KOMIIBIOTEPHOI
nporpamme «1C: 3apnnara U Kagpely.

4.3, Ipy Oy YeHUH IIePCOHAIBHBIX JAHHELIX HE 0T PaOOTHHKA (38 HOKIIFOUSHHEM CIIy4acB, eCIH IIePCOHAIbHEIE JAHHBIEe OBLIH
IpefocTapiieHEl padoTofarelio HAa OCHOBAaHHH (efepaJbHOTO 3aKOHA IJI ©CIH IePCOHaBHBIE HaHHBIE SBILIOTCH
ofmenocTyIHbIME) paboTomaTens 10 Hauama obpaboTKH TaKMX TepPCOHANBHBIX NAHHBIX 0693aH TMPeocTaBHTh paboTHHKY
CIEAYFOITYE HH(QODMALED:

- HAUMEeHOBaHUS ((aMILmL, HMIL, OTUECTBO) H aApec OlePaTopa WM ero [P eICTaBUTEL,

- Lelb 00paloTKH IIePCOHAIBHEIX JAHHEIX H €6 IIPAB0B0e OCHOBAHHE,

- IPeANoIaraeMble II0Ib30BATEIH IIePCOHATIBHELY JAHHBIX,

- YCTAHOBJICHHEIS HACTOAIIUM (DefepalbHEIM 3aKOHOM IIPaBa ¢yObeKTa [IePCOHANBHBIX JaHHBIX.

V. JoCTyIl K IIePCOHABHBIM JAHHBIM Pa0OTHHKOB
5.1. IlpaBo JocTyma K MepCOHANBHEIM JaHHBIM PaboTHHKOB HMEH0T:
- TeHepasbHbIH AUpexTop OpraHu3alui;
- COTPYIHUKH OT/leNa KagpoB;
- COTPYIHUKH OyXTalTepul,
- HavyaJbHHK OTHeNa >KoHoMuueckol GesomacHocTH (uMH(popMmanud o (GakTHYeCKOM MecTe IPOXKMBAaHHMA M KOHTAKTHEIS
TenedOHEl PASOTHHKOR);,
- COTPYIHUKH ceKperapHara (MH(popMald o GakTHIeckoM MecTe IPOKHBAHHA H KOHTAKTHEIS Tene(oHbl pabOTHIKOB ),
- Ha4yalbHUK OT/eNa BHY TpeHHer ¢ KOHTPOI (JOCTYTI K IepCOHANBHBIM JaHHBIM paboTHHKOB B X0/e IIIaHOBEIX IPOBEPOK);
- PYKOBOMHTENH CTPYKTYPHBIX IIOApasJeNieHHH 10 HalpaBIeHHIO AedTelbHOCTH (IOCTYI K MepcOHANbHBIM JAaHHEIM TOJBKO
paboTHHKOB CBOETO TIOPas e H ).
5.2. PaboTtaik OpraHu3aiiy UMeeT IPaBo:
5.2.1. Tlomy4ark JOCTYI K CBOHM IIePCOHANLHEIM JaHHBIM M O3HaKOMIeHMe ¢ HHMH, BKJIOuUad IIpapo Ha Oe3Bo3MesmHOe
TOTyYeHHe Komuit moBoil 3amicH, cofepkarmell mepcoHanbHbIe JaHHBIe Pabo THHKA.
5.2.2. Tpebosarh oT PaboToatend yTOUHEHH, HCKTIOUSHH HTH HCIPABIEHHT HETIOJHBIX,



HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHELX, HE3AKOHHO IIOIYYeHHEIX HIIM HE ABIIICIIUXCH HeOOXO0MHMBIME AT PadoTonaTend
HePCOHAIBHELX JaHHbIX.

5.2.3. Tlonyyats ot PaboTonarens:

- CBGICHHUA O JIMUAX, KOTOPbIE HMMEKT JOCTYI K IIE€PCOHANBHBIM JaHHBIM MM KOTOPBIM MOXET OBITh IIPENOCTABICH TAKOH
AOCTYIL,

- epedeHb 0OpaltaThlBacMbIX [SPCOHAIBHBIX JAHHEIX M HOTOUHHK X ITOTYUCSHILT,

- CpOKH 00paboTKU NePCOHANBHELIX JAHHBIX, B TOM YHCIIS CPOKU HX XDaH CHHSL,

- CBEICHHS 0 TOM, KaKHe HOPHIMYECKHE IIOCIHSACTBIS I CyOBeKTa NePCOHANBHEIX JAHHEIX MOKET [OBIEYb 3a COOOH
o0paboTKa ero Mep cOHANbHEIX JaHHbIX.

5.2.3. Tpebopare uspelleHud PaGoTomaTeneM BCeX JHL, KOTOPHIM paHee ObUIM COOOLICHBl HEBEDHBIC WM HEMOIHELS
HePCOHAIBHELS JAaHHELS, 000 BCEX IPOM3BEICHHBIX B HUX HCKIIFOUSHHU X, HOIIPABISHIAX W JOIIOIHCHUIX.

OO0xanepaTh B YHOJHOMOYEHHBIH OpPraH 10 3alilMTe Hpas cyOBeKTOB HNePCOHAIBHEIX JAHHEIX HIIH B CYLeOHOM IOpaiKe
HellpaBoMepHEle feifcteug i Gesgelicteig Padoronartend npu obpaboTke M 3allHTe €ro IepCOH albHBIX JaHHELX.

5.3. Konnpopath H JeNaTh BBUIIHCKH II€PCOHAIEHBIX JAHHBLX PAOOTHHKA PA3PEIIacTCd HCKIIFOUH TEIEHO B CIIy:KeOHBIX Le/X ¢
MHCbMEHHOIQ Pa3pPEeLIeHI HauallbHUKA OTASTA KaJpoB.

5.4. lepenaya uHGOPMALKE TPeThel CTOPOHE BOZMOMKHA TOIBKO IPU IIICEMEHHOM COIJIACHH PAaGOTHUKOB.

VI. OTBeTCTBEHHOCT 38 HAPYLICHHE HOPM, PErYJHMPYIIHX 00paboTKy H 3allUTY [IePCOH IbHBIX JAHHBLIX

6.1. Pabotumixy OpraHu3allii, BHHOBHbIE B HapyIIeHMH HOPM, PeTYIHpPYIOIIMX IIONydeHHe, 00paboTKy M 3alluTy
IMepCOHANBHEIX JaHHBIX paboTHHKE, HecyT MUCHMILTHHAPHYIO, afMUHHCTPATHBHYIO, TPakIaHCKO-TPABOBYIO I YTONOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHHU ¢ (De/lepalbHBIMI 3aKOHaMI.

6.2. TeHepanbHbI AupexTop OpraHM3allMM 3a HapyIleHHe HOPM, PEeTyHMPYIOIMX IIolydeHHe, 0o6paloTKy M 3alllUTy
[ePCOHANBHEIX JAHHBIX paboTHHKA, HeceT aIMHHHCTPATHBHYIO OTBETCTBEHHOCTEH corliacHo cT. 5.27 um 5.39 Kopekca of
aIMHHUCTPATHBHBIX NpapoHapylleHnax Poccuiickoll Qefepalliu, a TakKe BO3MEaeT PalOTHHKY ylepd, IPHUMHEHHbIH
HellpaBOMepHBIM HCIIONb30BaHHeM HH(pOopMallHH, colepkallel MepcoHambHble JaHHEIe paboTHIKA.
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